Time Sheet

Name: Total Hours Worked:
Department: Period Ending:
Previous Week Not Previously Reported
Date* Time In Time Out Time In Time Out Total Hours
Current Pay Period - {i.e. 1st-15th, 16th-31st}
Date* Time In Time Out Time In Time Out Total Hours

C:1st ~ (i16th

C2nd () 17th

-3rd (- 18th

¢ 4th C;19th

C/5th  (:20th

C:6th (3215t

C} 7th rx 22nd

C: 8th C 23rd

C:oth  (C:24th

C:10th (T 25th

C:11th  (126th

C12th (. 27th

(v13th (o 28th

C:l4th  (729th

(15th  (:30th

 31st

Employee Signature:

Approval Signature:

*Date corresponds to the day of the month (i.e. is either May 1.t or May 15th)




